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0 Oub1noTekax B o0weoOpa3oBaTe/ibHbIX Opranu3auusx I'po3nenckoro
MYHHUHNAJbHOrO paiiona YeueHnckoii Pecny0ukn

1. O0mue noJ10KeHus
1.1. Hacrosimee mnosioxxeHHe perjaMeHTUPYET HeATeIbHOCTh OMOJIMOTEKH B

obuieoOpa3zoBaTebHbIX OpraHu3auusX [PO3HEHCKOro MYHHULMIAIBHOIO paioHa
YeyeHckoH pecryOHKH.

1.2. Hacrosiiee nonoxeHue o Oubnamorekax B 00uIe00pa3oBaTEIbHBIX
opraHu3auusx [ pO3HEHCKOro MyHULMINAIBHOro paiioHa YeueHckoit PecmyGnuku
(nanee — [lonoxenue) pazpaboraHo B cooTBeTcTBUM ¢ DepepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit Penepauun», NpuKazom
MusnkyneTypsl Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxaeHuu Ilopsigka ydera
JOKYMEHTOB, BXOJSIIMX B cocCTaB OubiauMoTedHOro (oHZa» ¢ y4eToM IHUChbMa
MunoOpazoBauusi Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHoM
N0JIOXKEHUU O OubnmoTeke 00111e00pa30BATEIBHOIO YUYPEKIACHUS», TIOJIOKEHUEM O
MYHULHUIIAIBHOM  Y4YpexaeHun  «YrmpaBieHue oOpa3zoBaHusi [ 'pO3HEHCKOro
MYHULIMITAJIILHOrO paioHa YeueHckod PecnyOnuku» M ApyruMU HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepaunu, periaMeHTUPYIOIIUMH JeATEeIbHOCTh
OpraHu3alui, OCYLIECTBISAIOIUX 00pa30BaTEIbHYIO A€ TeIbHOCTb.

1.3. Hacrosiuee IlonoxeHue pa3paboTaHO B LEAX pealu3allid METOAUYECKOM
MIOMOLIM ISl CaMOCTOSITEJIbHOM pa3paboTKX HOPMaTUBHO-IIPAaBOBON 6a3bl [isl CBOEH
NesITeJIbHOCTH B paMKax IOJTHOMOYUN, OTHECEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoit
®enepauuy K KOMIETeHIMU 00pa30BaTeIbHON OpraHU3aLUH.

1.4. bubnuoreka SBISETCS CTPYKTYPHBIM IOApa3jieleHrueM 00pa3oBaTesIbHOM
OpraHu3allid, CO3JaHHBIM B  Leisx  ofecrneyeHuss IpaBa  y4aCTHUKOB
o0pa3oBaTeNpHOrO Ipolecca Ha OecryiaTHOe  IOJb30BaHUE  OUOIMOTEYHO-
MH(POPMALIMOHHBIMU PECYPCAMHU.

1.5. TTopsiioK MOJNIb30BaHUS UCTOYHUKAMU MHGOpPMaLMHU, NepeYeHb OCHOBHBIX
YCIYyT W YCIIOBUSl UX IPEAOCTABIICHUs ONPENENISIOTCS HACTOSIIMM II0JIOXKEHHEM O
OubnuoTeke W IpaBWJIaMM  [OJIb30BaHUS  OMONIMOTEKOW,  YTBEPKIAEHHBIMU
pyKOBOJHUTENIEM 00pa3oBaTeIbHON OpraHU3aLuH.



1.6. Opranusauus oOcTy)XKMBaHHsS Y4YaCTHHKOB 00pa3oBaTesIbHOrO Ipolecca
NPOU3BOJAMUTCS B COOTBETCTBHHM C IpaBWIAMH TEXHHUKH 0€30MacHOCTH H
IIPOTUBOMNOXXAPHBIMHU, CAHUTAPHO-TUTHEHUYECKUMU TPEeOOBaAHUSIMH.

2. Hean, 3a5a4u, pyHkuuu 6U6IH0TEKH

2.1. Llenn 6u6110TeKH COOTBETCTBYIOT LeIsIM 00pa30BaTeNIbHOM OpraHU3aluy 1
BKJIIOYalOT B cebsd B TOM uucie: (GopMmupoBaHHe OOLIEH KyJIBTYphl JUYHOCTH
o0yvarolmuxcs Ha OCHOBE YCBOGHHS O0S3aTeIbHOr0O MHHHUMYMa COJAEp)KaHUs
061eo6pa3oBaTeNIbHBIX MPOTrPaMM, UX afanTalys K )XU3HH B OOLIECTBE, CO3NAHUE
OCHOBBI [UIsl OCO3HAHHOTO BBIOOpa U MOCIEAYIOLIEro OCBOCHHUS MPOdecCHOHATBHBIX
o0pa3zoBaTenbHBIX MPOrpamMM, BOCIUTAHUE TPAXKAAHCTBEHHOCTH, TPYIOTHOOMS,
YBOXEHUS K INpaBaM M cBoOojam uesloBeKa, JIOOBU K OKpYXaroUled Npupome,
Ponune, cembe, hopmupoBaHue 310poBOro o6pasza )KU3HH.

2.2. 3apauamu 6ubnuoTexu oOpa3zoBaTebHON OPraHU3alUH SBIISIFOTCS

« O0ecrieyeHre y4acTHUKOB 00pa30BaTeIbHOro Ipolecca AOCTYIIOM K
uHQOpMaLMM, 3HAHHUAM, HJAEAM, KYJbTYPHBIM  LEHHOCTSM  IIOCPEICTBOM
UCIIONb30BaHUsT  OUOIMOTEUHO-UH(DOPMALIMOHHBIX  PecypcoB  00pa3oBaTeNIbHOMA
OpraHu3aluu;

o IpUBJIEYEHHE OOy4YalOIIMXCS K CHUCTEMAaTHMYeCKOMY YTEHHIO Yy4eOHOM,
Xy10’)KECTBEHHOH, Hay4YHO-IIOMYJISIPHOM JIUTepaTyphl;

e COACHCTBUME pa3BUTUIO I[O3HABATEJIBHBIX MHTEPECOB U  CIIOCOOHOCTEM
oOyyaroluxcs;

» 00y4yeHue ocHoBaM OUOIHMOTEUHO-OUbIHOrpahuIecKoii rPaMOTHOCTH;

e COZIEHiCTBUE NearornyeckuMm paboTHUKaM B moabope Hay4YHO-METOIUYECKO
IUTEpaTypbl, THPOPMHUPOBAHUE O HOBBIX IOCTYIJICHUSIX B OUOIHOTeUHBIH HOHL;

 COBEpPIICHCTBOBAHUE IPENOCTaBIsIEeMbIX OUOIMOTEKON YCIYyr Ha OCHOBE
BHEJIPEHHMsT HOBBIX HMH(GOPMALMOHHBIX TEXHOJOTHH M  KOMIIBIOTEPH3ALUH
OnubnroTeyHO-UHPOPMALIMOHHBIX  NPOLECCOB,  (OpPMHUpPOBaHHE  KOMQOPTHOMH
OUOIMOTEUHOH Cpeibl.

2.3. bubnuoreka BbINOJIHACT CleayoUUe QYHKLIHU:

23.1. ®opmupyer ¢oHn  OubaMOTEUHO-UHPOPMALMOHHBIX  PECYPCOB
obpa3oBarebHON OpraHU3aL|u:

« KOMIUJIEKTYET OCHOBHOW (OHJ y4eOHBIMH, XYAOKECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMHU, [1€JarOrMUYeCKUMHU U HAYYHO-TOMYJISPHBIMH JOKYMEHTAMHU;

e y4aCTBYeT B KOMILIEKTOBAHUM CIIELIMAIU3UPOBAHHOrO (oHAa ydeOHUKaMHU U3
qyuciaa BXOAAUMX B (¢elepanbHbIl IepeyeHb Y4eOHHKOB, MAOMYLIEHHBIX K
UCMOJIB30BAHUIO TpPU peau3alli HUMEIOLIMX TOCYJapCTBEHHYIO aKKpeIUTALUIO
oOpa3oBaTesbHBIX MPOrpaMM HayaJbHOro OOLIEro, OCHOBHOIO OOLIEro, CpeaHero

e



obuiero obOpa3oBaHusl, ¥ y4eOHBIMU NMOCOOUSMH, JOMYIIEHHBIMU K HCIOJIb30BAaHUIO
TP pean3aliy yKasaHHbIX 00pa3oBaTeIbHBIX IPOrPaMM;

e aKKyMyJiUpyeT (OHI JOKYMEHTOB, CO3/laBaéMbIX B 00pa3oBaTebHOM
opranusauuu (nmyOnukauuidi ¥ paboT mnexaroroB 0o0pa3oBaTeIbHOW OpraHU3alMH,
JTy4lIUX Hay4yHbIX paboT U pedepaToB ydalluxcs 1 Ip.);

¢ OCYILIECTBIISIET pa3MelleHre, OpraHU3aluIo U COXPAaHHOCTh JOKYMEHTOB;

s OpraHM3yeT M BeJAeT CIpaBO4YHO-OuOIMOrpaduueckuil ammapar: KaTajloru
(andaBUTHBIN, CUCTEMAaTHYECKUiT), KAPTOTEKH (CUCTEMaTUYECKYI0 KapTOTeKy CTaTel,
TeMaTHYeCKUe KapTOTEKH), IJIEKTPOHHBIM KaTtayior, 0a3bl JaHHBIX IO NPOQHIIIO
o0pa3oBaTebHON OpraHU3aLKu.

2.3.2. OcyuwectBasier auddepeHurpoBaHHOe OUOIMOTEUHO-UHPOPMALIUOHHOE
obcmyxuBaHue 00y4aroINXCsi:

* IpEeIOCTaBIIsIeT HH(OPMALIMOHHbIE PECYPChl HA PA3IMUHBIX HOCUTEIISX;

o Opranu3yet o0yueHHe HaBblKaM HE3aBHUCUMOIo OHMOIMOTEYHOrO M0JIb30BaTeNs
1 notpebuTeliss HHGOpMaLUK, COASHCTBYET HHTErpallui KOMIUIeKCca 3HaHUH, yMeHuUH
Y HaBBIKOB pabOThI C KHUIOM U HH(pOpMaLUel;

« OKa3pIBaeT HHHOPMALIMOHHYIO MOIEPXKKY B PELIeHUH 3a/1ay, BO3HUKAIOLIUX B
npouecce  y4deOHO#, camMooOpa3oBaTeNbHOH M JOCYroBOH  JESTENbHOCTH
ofyyaroluxcs;

¢ OpraHU3yeT MacCOBbIE MEpOINPUSATHUSI, OPUEHTHPOBAHHBIE HAa pa3BUTHE OOLIEH
¥ YUTATEJIbCKOHN KYJIbTYPbI INYHOCTH;

e COJICHCTBYET MearornyeckuM paboTHHKaM B OpraHu3aluu 00pa3oBaTeIbHOIO
npoliecca U 10cyra o0yyarouuxcs.

2.3.3. OcyuectBisier nuddepeHurpoBaHHOEe OUOIMOTEUHO-UHPOPMALMOHHOE
o0cny’)KMBaHKe MeJaroruueckux paboOTHUKOB:

o BBISIBJIIET MHGOPMALMOHHbIE IOTPEOHOCTH U  YJOBJIETBOPSET 3aIpOCHI,
CBsI3aHHBIE C O0yYeHHEeM, BOCIIUTAaHHEM 00YyHaroIINXCs;

e COIEHCTBYET NPO(HECCUOHATBHOW KOMIIETEHLMH I1€JaroroB, IOBBILIEHUIO
KBaJTM(QUKALMH, [IPOBEACHUIO aTTECTALIUH;

¢ OCYILLIECTBIISIET TeKyllee uHHOpMUpoBaHUe (JHU HHPOpMaLKU, 0030pbl HOBBIX
MOCTYIUIEHUM U IMyOJIMKaLni);

¢ CIIOCOOCTBYET MPOBEJEHHUIO 3aHATUH MO (HOPMUPOBAHUIO HH(OPMALMOHHON
KYJbTYpBl 00y4aroluxcs, siBisgercs 0a3oi A1 NpOBEACHUS NPAKTHUYECKUX 3aHATUH
1o pabote ¢ HHPOPMALIMOHHBIMU PECYpPCaMHU.

2.3.4. OcywectBnsier auddepennupoBanHoe OUOIMOTEUHO-MHPOPMALMOHHOE
o0city)kuBaHue poauTesiel (3aKOHHBIX MPeACTaBUTENeH ) 00yUYaromuXcs:
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o YIOBJIETBOPSIET 3alpoChl IOJIb30BaTelled U HUHPOPMUPYET O HOBBIX
NOCTYIUIEHUSIX B OUOIHMOTEKY;

» KOHCYJIbTUPYET [0 BONpPOCAM OpPraHU3alMKd CEMEHWHOr0 YTEeHUs, 3HAKOMHUT C
uH(pOpMalUe 1o BOCITUTAHHUIO JIeTEH;

» KOHCYJIBTUPYET [0 BOIpocaM y4eOHbIX U3JaHUM 17151 00ydaromuxcs.

3. Opranusauus gesiTeJibHOCTH OHOJIHOTEKH

3.1. OO6uee pyKOBOACTBO JAESTENBHOCTBIO OUOIMOTEKH OCYIIECTBIISIET
PYKOBOAUTENb 0Opa30BaTEIbHON OpraHu3anum.

3.2. HenocpencrtBeHHoe  pPyKOBOACTBO  OMOMHMOTEKOHM  OCYLIECTBIISIET
3aBEYIOLIUN oubnnoTexon, KOTOpPBIN Ha3Ha4vaeTcs PYKOBOJHUTEIEM
o0pa3oBaTeIbHON OpraHu3aLuy.

3.3. 3aBenyroui OuGIMOTEKONW HEcCeT OTBETCTBEHHOCTh B IIpelenax CBOei
KOMIIETEHI[UH 32 OPraHU3alHIO U Pe3yJIbTAThI AESITeIbHOCTU OUOINOTEKH.

3.4. 3aBenyrowmuii 6ubnroTekoil pazpabaTbiBaeT U NpeACTaBISET PyKOBOAUTEIIO
o0Opa3oBaTe/IbHOM OpraHu3alyy Ha YTBEPXKACHHUE ClIeyIOIIHe JOKYMEHTHI:

- MoJIoXKeHUe 0 OubroTeKe, paBusia MoJb30BaHUsA OUOINOTEKOM;

- IJIAHOBO-OTYETHYIO JOKYMEHTALUIO.

3.5. B coctaB 6uGmUOTEKH BXOJUT:

- a0OHEMEHT;

- YUTaAJIbHBIN 3aJ;

- oTAeN Y4eOHUKOB;

- otAen uHbopMalUOHHO-OubIHorpaduyeckoit paboTsr,

- GOHI U crieUaIU3UPOBaHHBIN 3as1 pabOThl C MyJIBTUMEUNHBIMU U CETEBBIMH
JNOKYMEHTaMH;

- MeJuareka.

3.6. bubnuoreyHo-uHPOpPMALMOHHOE OOCIY)XMBaHHUE OCYLIECTBIISIETCS B
COOTBETCTBUM C IIJaHaMU  paboTbl OMOIHMOTEKM H  PEXUMOM  paboThI
o0pa3oBaTeIbHON OpraHU3aLyu.

3.7. bubnuoreka  BHpaBe MpeJOCTaBIATh  IUIaTHBle  OUOTHMOTEUHO-
UHPOPMALIMOHHBIE  YCIYT'HM, II€peueHb  KOTOPBIX  OIpeAeNseTcss  YCTaBOM
o0pa30BaTeIbHON OpraHU3aLUu.

3.8. PexxuM paGoThl GMOIMOTEKH ONpenensercs 3aBedyIoLMM OHOIMOTeKoH ¢
y4eToM pexxuma paboTbl oOpa3oBarenbHOM opraHuzauuu. OAMH pa3 B Mecsll
NpelycMaTpUBaeTCs CaAaHUTAPHBIM JeHb, B KOTOPBIA 00CITy)KMBaHHE I10JIb30BaTesIEN
HE MPOU3BOAUTCS.

4. YyeT nocTyn/jieHusi U BbIObITHSI JOKYMeHTOB OHOIHOTe4YHOro onaa
4.1. Ilpuem nokyMeHTOB B (OHJ OUONIMOTEKH BKIKOYAET CIEAYIOLIUE ONEPaLUu:
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e CBE€pKa IOCTYIUICHUN C MEPBUYHBIM YYETHBIM JOKYMEHTOM (HakKJIamHas, aKT),
BKJIIOYAIOIIMM CITUCOK MTOCTYNUBIINX JOKYMEHTOB;

» COCTAB/IEHHE IIEPBUYHOIO YYETHOrO JOKyMEHTa Ui IIOCTyIUIeHU# Oe3
COIPOBOAUTEIBHOM JTOKYMEHTALIUH;

e PETUCTpALMsl IOCTYNMUBLIMX JOKYMEHTOB B PErucTpax CyMMapHOro,
rpynnoBoro U uHauBuayansHoro yyera (I'OCT 7.0.93-2015 «bubnuoreunsiii ¢poHz.
TexHonorus GopMUpPOBaHUAY).

4.2. Ilpu mnomojaHeHMH OCHOBHOro OubauoreyHoro ¢oxaa HeoOX0IUMO
cobmonare TpeboBanus denepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O
NPOTUBOACHCTBUM IKCTPEMUCTCKON JeATeNbHOCTH». JJOKYMEHTBI, BKIIOUYEHHBIE B
nepedyeHb KCTPEeMUCTCKUX MaTepualioB, IpUoOpeTaTh 3alpellieHo, MPU BhISIBICHUU
uX B (GOHJIe — U3BIMATh U3 JOCTYTIA.

4.3. Yuer u 06paboTka JoOKyMeHTOB OubnroTeyHoro ¢hoHAaa.

43.1. Yuer u oOpabGoTka AOKYMEHTOB OCHOBHOrO ()OHAA OCYLIECTBISETCS
UHIUBUYaJIbHBIM criocoboM. CBeleHUS O NOCTYNMBIIMX I€YaTHBIX JAOKYMEHTax
BHOCATCA B «KHUT'Y CyMMapHOTro y4era JOKYMEHTOB OCHOBHOTO (hoHIa».

[TocTynuBLum JIOKYME@HTaM MPUCBAaUBAIOT WH/IMBUTy aJIbHBIN
perucTpallMOHHBIA HOMep (MHBEHTapHbIH HOMEp WM WHOW 3HAaK, INPHUHSATHIA B
KaueCcTBe pPErucTPallMOHHOTO HOMepa, CHUCTEMHBIH HOMeEp Uil 3JIeKTPOHHBIX
JOKYMEHTOB) U LIU(P XpaHEHUS.

Perucrpanuonssie Homepa U MHAQPBI OTMEYAIOT B perucTpax HHAUBUAYAIBHOIO
y4yeTa I0OKyMEHTOB — UHBEHTApHOW KHUIe, KApTOTEKEe PEruCTpally raser, )XypHaJloB,
y4eTHOH 0a3e 1aHHBIX.

Bce ok3emIuisipel NpUHATBIX M3AaHud  mremnemtorores. Ilremmens ¢
HaVMEHOBaHHEeM 00pa3oBaTeIbHONW OpraHu3ally JOKEeH OBITh INpSMOYTrOJbHON
dbopmel, pazmepoM He Gosiblie yem 1,5%4 cwm.

lremnens craBUTCS Ha 000OpPOTE TUTYJIBHOTrO JiMCTa (MIPU OTCYTCTBHUH
TUTYJIBHOIO JIMCTa — Ha IIepBOM CTpaHULE TEKCTa I0J 3arjaBueM), Ha 17-i
CTpaHMLIe 0] TEKCTOM B JIEBOM HHXHEM YTy U Ha 000pOTe KakJOro MPHUIOKEHHS.
Ha Gpountopax u *ypHanax TeMIienb CTaBUTCS TOJIbKO Ha 00JI0KKe UM Ha IepBOn
CTpaHHULIE TEeKCTA.

CoctaB ocHOBHOrO ¢oHa GUKCUpPYyeTCs B KAPTOYHOM ajihaBUTHOM Kartajore, B
3NIEKTPOHHOM 0a3e JaHHBIX OMOIUOTEKH.

4.3.2. Yuet u o6pabotka crnenuanuzupoBaHHoro ¢onzaa. Crienquaan3upoBaHHbIHN
(GOHI yYUTBIBAaETCS U XPAHUTCS OTAEIBHO OT OCHOBHOIO 6ubnnotedHoro GpoHja.

Yuer NOKYMEHTOB CIeLUalIU3UpOBAaHHOIO (OHJA, KaK MHOTIOIK3EMIUIIPHON
JUTEpaTypbl, OCYLIECTBJSETCS TPYNIOBBIM crocoboM U orpaxaercs B «KHure
CyMMapHOro yuyera yuyeOHoro GoHaa» U B KApTOTeKe peruCTpalMOHHbBIX KapTOYeK.
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Ha xaxnoe HaumMeHOBaHWE [OKYMEHTOB CHeLHaJIM3UPOBAaHHOrO (oHIa
3aBOAMUTCS OTAeJbHasg ydeTHass kaprouka. Kaprouku ¢ Oubnuorpaduyeckum
ONMCaHUEM H3/1aHUN y4eOHMKOB pacCTaBISIOTCS B YYETHYIO KapTOTEKy I10 KilaccaM,
a BHYTpPHU KJIacCOB — M0 aipaBUTy paMUINK aBTOPOB WM 3ariaaBui. J{is KOHTpos 3a
COXPAHHOCTBIO YUETHBIX KapTOU€K OHHU PerucTpupyrorcsi B «XKypHase perucrpauuu
YUYETHBIX KapTO4YeK y4eOHUKOBY.

Texuuueckass oOpaboTka  JOKYMEHTOB IIpelyCMaTpuBaeT  ClEIYIOLIHe
ornepauuu:

o IPOCTABJIEHHE Ha KaXK/I0M JOKyMEHTe LTemrnessi OMOInOTeKH B COOTBETCTBHH
¢ MyHKTOM 4.3.1 HacTos1Lero nojoXeHus;

 YCTAHOBJIEHUE CPEJACTB 3allUTHI OT yTpaThl (MAarHUTHBIN JAaTYUK, paguo-4uIl,
MHOW BUJ MapKHUPOBKH);

 U3rOTOBJICHHE M NpPUKpEIIeHHe K JOKYMEeHTy mnacropra y4eOHuka. [Tacropt
y4yeOHMKa NpUKIeUBaeTcss Ha IMOCjeJHed CcTpaHule ydyeOHHKa. 3amoyHAETCS IpU
BblJ1a4€ YHUTATEJIIO.

Yuer crneuualn3upoBaHHOro GoHaa npeaycMaTpUBaeT OTPaXKEHUE ero cocraBa
B CIpaBo4YHO-OMOnMorpapuyeckom anmnapare OUOIMOTEKH, B TOM YHCIIEe B
3JIEKTPOHHOM 0a3e JaHHBIX.

4.4. BeiObiTHE 1OKyMeHTOB OubanoTeyHoro ¢pouHaa.

4.4.1. IlpuyuHbl, MO KOTOPHIM JOKYMEHT MOXXET OBITh BBIBEIEH M3 COCTaBa
O6ubnuoreuHoro (¢oHAa, BKIOYAIOT B TOM YHUCIE BETXOCTh, He(PEKTHOCTD,
yCTapesocTh 10 COoAep)KaHuIo, yTpary. Mckiatouenue nokymeHTta u3z 6uOJIHOTEHHOrO
(GoHAa NpOBOAMTCS HAa OCHOBAHWM aHajlW3a cocraBa OubnMoTeyHOro ¢GoHga M
pe3yJIbTaTOB €ro MPOBEPKH.

4.42. Ilon BerxocTel0 [OKyMEHTa IIOHHMAIOT pe3yJIbTaT €CTECTBEHHOIO
CTapeHUs UiU (PU3NYECKOro U3HOCA JOKYMEHTA.

4.4.3. Ilon nedexTHOCTBIO AOKYMEHTa MOHUMAIOT YaCTUYHYIO WM MOJIHYIO
yTpaTy OKCIUIyaTaLMOHHBIX KayecTB JOKYMEHTa B pe3yjbTaTe BHEIIHEro
BO3/IEHCTBHUSL.

4.4.4. Ilon yctapenocThlo M0 COAEPKAHUIO MOHUMAIOT MOTEPI0 aKTYaJbHOCTH
TE€MaTHUKH, MIOATBEPKIAAEMYIO OTCYTCTBUEM crpoca YUTaTeNe,
HEBOCTPEOOBAHHOCTBIO B Nepepacnpeie/IeHU U peaau3alui.

4.45. llon ytparoil JOKyMeHTa IIOHHMAalT €ro OTCYTCTBHE B (oHIe
OubnuoTeKy Mo NMpUYMHAM MOTEPHU, XUILEHUS, OeACTBUN CTUXUHHOTO, TEXHOTEHHOIO
(B TOM  4Mcie  XaKepcKOW aTaku U HeBOCCTAHOBMMOTIO COOS 3JIEKTPOHHOIO
000py0BaHUs) WK COLMAIBHOTO XapaKkTepa, 10 HeyCTaHOBJIEHHOM IIPHUYKHE.

44.6. [TIlpouecc wuckiIrO4YeHHUs JOKYMeHTOB u3 ¢oHma Oubnuorexu
ocyuiecTBiseTcss B cooTBeTcTBUMM ¢ [lopsakom ydera AOKYMEHTOB, BXOISILUX B
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coctaB OubMoTeuHOro GoHAa, YTBEPKACHHBIM NMpUka3zoM MUHKYNbTYpsl Poccuu ot
08.10.2012 Ne 1077.

4.47. BrpiObiTHEe AOKYMEHTOB OubnuoreyHoro QoHga MNPOU3BOIUTCS B
pe3yibTaTe UX CIHUCAHUSI KOMUCCHEH, CO3JaHHON pyKOoBoAHTeNleM 00pa3oBaTeIbHON
OpraHu3aluy.

4.4.8. VYTunuzauus CHUCAHHBIX JOKYMEHTOB OubOnuoreyHoro ¢doHzaa
IIPOM3BOJUTCS B COOTBETCTBUU C 3aKOHOATeNIbecTBOM Poccuiickoit enepanuu.

S. IIpoBepka qokymeHTOB OHO/IHOTEeUHOrO hoHAA

5.1. IInanoBas npoBepka AOKYMEHTOB OHOIMOTEYHOro (oHIa MPOBOAMTCS C
NepUOJMYHOCTBIO OJWH pa3 B MAThJET Ha OCHOBAaHUM TrpaduKka IPOBEPKH,
YTBEPXKIAEHHOr0 3aBe1yIOIUM OUOIHOTEKOH.

5.2. BHennaHoBas npoBepKa JOKyMEHTOB OUOIMOTeYHOro (POHaa MPOU3BOAUTCS
B 00s13aTeJIbHOM IOpPSIAKE:

o [IpH BBISIBJIEHUHU (DAKTOB XUILEHUS, 37I0yNOTPeOIeHUS WU IOPYU JOKYMEHTOB,

B Cllyuae CTUXMHHOro OeACTBHS, IOXKapa WIM JAPYTUX 4Ype3BbIYaMHBIX
CUTyalMH, BEI3BAaHHBIX YKCTPEMaIbHBIMU YCIIOBUSIMHU;

o IIPU pEOpraHu3alMy WK JUKBUAALMY 00pa30BaTEIbHON OpraHU3aliy.

5.3. Ilo wroram nmnpoBepkH 3aBeAylOUUA OUOIMOTEKON COCTaBNSIET aKT,
NOJINKUCHIBAET M XPaHUT ero B OUOIMOTEKE B TEYEHHE CpOKa, YCTAaHOBJIEHHOIO
HOMEHKJIaTypo# aen. Ecinu kakue-To JOKyMEHTBI OTCYTCTBYIOT I10 HEYCTaHOBJIEHHOMN
NPUYMHE, TO K aKTy NMPUKJIAAbIBAETCS UX CITUCOK, B KOTOPOM (PUKCUPYIOTCS CBEJI€HUS
O KOJIMYEeCTBE JOKYMEHTOB OuOIMOTEHYHOro (oHJa B HAJIMYUU U KOJHUYECTBE
OTCYTCTBYIOLIMX JOKYMEHTOB, B TOM YHCJI€ 10 HEYCTAHOBJIEHHOHN npuunHe. B akre
TaK)Ke yKa3bIBaeTCsi HOMEp U JaTa aKTa MpeAblayllei MPOBEpKH.

5.4. Bo Bpemsi npoBepku AOKyMeHTOB OubiuoreuyHoro ¢onzaa pabOOTHHKU
OTCIEXHUBAIOT HaAJIMYMe OJKCTPEMHUCTCKUX MaTepHalloB, KOTOpble BXOAST B
benepanbHbIi cricok, onyOiIMKoBaHHbIM MuHIocTOM Poccuu Ha cBoeM caiire.

Ecnu 3aBenyromuit OMONMOTEKOM HaWOeT 3KCTPEMUCTCKUI Marepuan, To
JOJKEH OrPaHUYUTh K HEMY JJOCTYII CO CTOPOHBI I10JIb30BaTENIEH.

5.5. Tlpu BbIsIBIEHUHM B IIpolecce MpoBepkd GOHAA OTCYTCTBYIOIIMX
JOKYMEHTOB M HEBO3MOXHOCTU YCTAHOBJIEHUS BHUHOBHBIX JIML YOBITKH IIO
HeJoCTavyaM CIUCBIBAIOTCS B COOTBETCTBUU C AEHCTBYIOILIMM 3aKOHOAATEIbCTBOM.



